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	  STATE OF NORTH CAROLINA

	  DEPARTMENT OF TRANSPORTATION

	Josh Stein
	
	J.R. “Joey” Hopkins

	Governor
	
	  Secretary



<<Date>>
RE:
Invitation to Local Officials’ Informational Meeting


TIP Project No: X-XXX – [Project Title] in [County] County.
Dear Sir or Madam:

The N.C. Department of Transportation invites you to attend a Local Officials’ Informational Meeting to be held for the above-referenced project. The meeting is scheduled for:

Date: 

[Day], [Month] 00, 2017

Time: 

2 p.m. – 3 p.m.

Location: 
Street Address, City
The purpose of this project is…
The purpose of this meeting is to provide you with information on the project and to gather your comments. An informal, drop-in style open house will follow the Local Officials’ Informational Meeting from 4 p.m. until 7 p.m. at the same location. You are welcome to attend either or both of the meetings. The opportunity to submit written comments will be provided at the meeting or by mail no later than [Month] 00, 2018.  

For more project information, contact [PM Name], [PM Title] at (000) 000-0000 or [email]
Please contact ________________________ Environmental Analysis Unit Public Involvement Officer (919-707-____ or ______@ncdot.gov ) to inform her if you or your representative will attend this meeting.  

Thank you and we look forward to meeting with you.

Sincerely,

_____________________

Public Involvement Officer
Some Divisions prefer this come from the Division Egr.  
	Mailing Address:

nc department of transportation

ENVIRONMENTAL ANALYSIS UNIT


1598 MAIL SERVICE CENTER

RALEIGH, nc  27699-1598
	Telephone: (919) 707-6000
Fax: (919) 250-4224
Customer Service:  1-877-368-4968

Website: www.ncdot.gov
	Location:

1000 BIRCH RIDGE DRIVE 

rALEIGH, NC 27610
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